
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NOAA Corps Fisheries Liaison Officer
	From Name: Christopher Mantzaris
	Routing Code: F/NER
	Address: NMFS/NE regional office
1 Blackburn Drive
Gloucester, MA 01930
	Telephone Number: 9782819210
	Telephone Extension: 
	Billet Title: Special Projects Officer
	Billet Number: 2420
	Rank Requested: O-4/O-5
	GS_GM Equivalent: GS-13-15
	New Billet_Yes: x
	Immediate Supervisor: Patricia A. Kurkul
	Title: Regional Administrator
	Supervisor_Telephone Number: 9782819250
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Educational Requirements as per grade; in marine or fisheries biology, coastal or wetland ecology, physical or chemical oceanography, marine affairs, engineering.
2.  Experience in lieu of specific educational requirements.
	Other Qualifications: 1.  Familiarity with NMFS programs, such as experience on fisheries vessels, or with regional or HQ offices.
2.  Familiarity with NE fisheries issues.
	Billet Description: This billet is located in the Office of the NRA, NMFS, Gloucesther, MA.  The officer in his billet serves on the Regional Administrator's staff, and is directly responsible for the administration, implementation, and coordination of special projects in support of critical program needs.  The officer in this billet is expected to interact with senior staff throughout NMFS and NOAA, in addition to representatives of other federal and state agencies, uniformed services, the fishing industry, advocacy concerns, and academia.  During most of these interactions, the officer will be representing the NERA.  The officer will be expected to provide the RA with advice on major policy issues under consideration at regional, national and international levels.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: -  Identify issues and make policy recommendations to RA concerning development and implementation of regional programs.
-  Facilitate coordination with appropriate Regional HQ and NOAA offices to ensure that policies achieve Regional goals relative to living marine resources management.
-  Ensure that work products are technically sound and that recommendations are adequately justified.
-  Represent the RA at regional national meetings and on working groups where Regional activities are affected.
-  Ensure effective communication with other agencies.
-  Maintain professional contacts with individuals from pertinent agencies.
-  Schedule and participate in RA briefings.  Conduct meetings of Division Chiefs and office directors.
-  Conduct special assignments and projects to further the mission of the Region and the agency.
-  Provide and review timely and accurate responses to Congressional constituent and DOC requests, as needed.
-  Assist in the preparation of the RA for Congressional and Administration hearings and briefings.
	Career Development Opportunities: This billet involves the officer in all aspects of federal natural resources policy development.
This billet enhances the following:
-  Ability to interact effectively with diverse constituencies.
-  Ability to interact with representatives of domestic fishing industries regarding the use and allocation of living marine resources.
-  A knowledge of the problems and issues related to management of living marine resources in the NE region.
-  Knowledge of marine science and research developments which provide a basis for bringing scientific information and expertise to bear in managing, regulating and developing fishery resources.
-  Ability to solve problems, conduct policy analysis.

This billet will have significant exposure, afford great experience in natural resource management and decision making, and will help shape future directions for the NMFS regional and national programs.
	Additional Comments: -  Conduct assignments that cannot be described in advance.
-  Other duties commensurate with rank and experience as assigned.

This officer must have strong writing skills.

This billet is a category "A" high-priority billet.  The program needs to have the billet continuously filled and to have overlap between officers to ensure continuity.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: x
	Billet Priority_R: 
	Return to Billet Description List: 


